
PERSONAL INFORMATION 
List below names of: Individual borrower(s); general partner(s).  If partnership; or officers, if corporation.  Under “Title”, indicate 
“Indiv.,” “Gen’l Ptnr.”, “Pres.., “ Treas., “ etc.  “Stockholder,” as appropriate. 
A Name                                              Phone 

 
 

Age Home Address Title Ownership 
 

               % 
B  

 
 

    
 
               % 

C 
 
 

     
 
               % 

D 
 
 

     
 
               % 

ENTER INFORMATION BELOW ON LINES WITH LETTER CORRESPONDING TO THE PERSON NAMED ABOVE 
A Primary Employer (name and address) Type Business Position Years in this 

Business 
Social Security No. 

 
 

B  
 
 

    

C  
 
 

    

D  
 
 

    

 
  __________________________________________________ 
NAME OF GUARANTORS OF LOAN (if none, so state)  __________________________________________________ 
  __________________________________________________ 
 
FINANCIAL STATEMENTS.   Satisfactory financial statements are required to be submitted with this application. 
Use of FHLMC Form 75A / FNMA Form 1063A as a form of personal financial statement is optional. 

ATTACHMENTS 
CHECK ITEMS ATTACHED TO THIS APPLICATION 
 
�  Sales agreement (if purchase) �  Construction contract or breakdown of �  Current income & expense statement and 
�  Ground lease (if leasehold)  est. costs; plans, specs., & site plan  balance sheet regarding subject property 
�   Partnership agreement (if partnership)  (if construction) �  Current rent schedule, per instructions on 
�  Recorded plat or survey �  Property income & exp. Statements for  front (unless construction) 
�  Area map with arrow to site  previous 2 years (or pro-forma, if new �  Financial Statements 
�  Copy of rent control laws or ordinances  or proposed) �  Statement of management plan 
    (if applicable) �  Description of repairs; replacements �  Statement of borrower’s experience in  
  (if indicated in expense statement)  owning, managing or building 
    multifamily buildings 
   �  Other ___________________________ 

FOR LENDER’S USE 
 
 
 
 
 
 
 
 

INFORMATION FOR GOVERNMENT MONITORING PURPOSES (complete if borrower(s) are individual(s) 
Instructions: Lenders must insert in this space, or on an attached addendum, a provision for furnishing the monitoring 
information required or requested under present Federal and/or present state law or regulation.  For most lenders, the 
inserts provided in FHLMC Form 65-B/FNMA Form 1003-B may be used. 
 
 
 
 
 
 
 
AGREEMENT: The undersigned applies for the loan indicated in this application to be secured by a first mortgage or deed of trust on 
the property described herein, and represents that the property will not be used for any illegal or restricted purpose, and that all 
statements made in this application and the attachments, are true and are made for the purpose of obtaining the loan.  Verification 
may be obtained from any source named in this application and/or attachments. 
 
I/we fully understand that it is a federal crime punishable by fine or imprisonment, or both, to knowingly make any false statements 
concerning any of the above facts as applicable under the provisions of Title 18, United States Code, Section 1014. 
 
 
___________________________________ Date _______________    __________________________________ Date ____________ 
 
 
___________________________________ Date _______________    __________________________________ Date ____________ 
 
 



REQUEST OF VERIFICATION OF DEPOSIT 
 
Instructions:  Lender -  Please complete items 1 through 8.  Have applicant(s) complete item 9.  
                                            Forward directly to depository named in item 1. 
 
 
                   Depository -  Please complete items 10 through 15 and return directly to lender  
                                            named in item 2. 
 

PART 1 – REQUEST 
 
1. TO (Name and Address of Depository) 
 
 
 
 
 
 

  
2. FROM (Name and Address of Lender) 
 
Neighborhood Lending Partners 
2002 N. Lois Avenue, Suite 150 
Tampa, FL 33607 
813.879.4525 
Fax: 813.873.9767 

3. Signature of Lender 
 
 

 4. Title 5. Date 6. Lender’s # 

7. Information to be Verified 
 
 
Type of Account: Account in Name of: Account Number: Balance: 
   $ 
   $ 
   $ 
   $ 
   $ 

TO DEPOSITORY:  I have applied for a real estate loan and stated on my financial statement 
that the balance on deposit with you is as shown above.  You are authorized to verify this 
information and to supply the lender above with the information as requested in items 10 

through 12.  Your response is solely a matter of courtesy for which no responsibility is attached 
to your institution or any of your officers. 

8. Name and Address of Applicants  9. Signature of Applicants 
 
 
 

  

 
 
 

  

TO BE COMPLETED BY DEPOSITORY 
PART II – VERIFICATION OF DEPOSITORY 

10. DEPOSIT ACCOUNTS OF APPLICANT(S) 
 

Type of Account Account Number  Current 
Balance 

Average Balance 
Prev. 2 Mos. Date Opened 

   $ $  
   $ $  
   $ $  
   $ $  
   $ $  
11. LOANS OUTSTANDING TO APPLICANT(S) 
 

Loan # Loan Date Original 
Amount 

Current 
Balance 

Installments 
(mo./qtrly.) Secured By # of Late 

Pmts. 
  $ $ Per   
  $ $ Per   
  $ $ Per   
  $ $ Per   
  $ $ Per   
12. ADDITIONAL INFORMATION WHICH MAY BE OF ASSISTANCE IN DETERMINING CREDIT WORTHINESS: 

(PLEASE USE ADDITIONAL PAGE AND INCLUDE PAIN-IN-FULL AS IN ITEM 11 ABOVE) 
13. SIGNATURE OF DEPOSITORY 14. TITLE 15. DATE 

 
 

The confidentiality of the information you have furnished will be preserved except where 
disclosure of this information is required by applicable law.  The form is to be transmitted 
directly to the lender and is NOT to be transmitted through the applicant or any other party. 
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CHECK ITEMS ATTACHED TO THIS APPLICATION 
 
❏  Sales agreement (if purchase) 
❏  Ground Lease (if leasehold) 
❏  Partnership agreement (if partnership) 
❏  Recorded plat or survey 
❏  Area map with arrow to site 
❏  Copy of governmental affordable 
designation, grants or funding  
commitments (if applicable) 
 
 
 
 
 
 
 

 
❏  Construction contract or 
breakdown of estimated costs; plans, 
specs & site plan (if construction) 
❏  Property income & exp. Statements 
for previous 2 years (or pro-forma, if 
new or proposed) 
❏  Description of repairs; replacements 
(if indicated in expense statement) 
 
 
 
 
 
 
 

 
❏  Current income & exp. Statement 
and balance sheet regarding subject 
property 
❏  Current rent schedule, per 
instructions on front (unless 
construction) 
❏  Financial Statements 
❏  Statement of management plan 
❏ Statement of borrower’s experience 
in owning, managing or building 
multifamily buildings/affordable 
projects 
❏  Other ______________________ 

 

Brief narrative description of project 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

INFORMATION FOR GOVERNMENT MONITORING PURPOSES (complete if borrower(s) are individual(s) 
 
The following information is requested by the Federal Government if this loan is related to dwelling, in order to monitor the lenders 
compliance with equal credit opportunity and fair housing laws.  You are not required to furnish this information, but are encouraged 
to do so.  The law provides that a lender may neither discriminate on the basis of this information, nor on whether you choose to 
furnish it.  However, if you choose not to furnish it under Federal regulations this lender is required to not race and sex on the basis of 
visual observation or surname.  If you do not wish to furnish the above information, please initial below. 
 
 
Borrower: I do not wish to furnish this information ____ (initials) 
Race/Nationality:  ❏  American Indian, Asian Native 
❏  Asian, Pacific Isl.  ❏  Black  ❏  Hispanic  ❏  White  ❏  Other ____ 
Sex:   ❏  Male   ❏  Female 
Age: _____ 
Marital Status: ❏  Married   ❏  Unmarried   ❏  Separated 
 

 
Co-Borrower: I do not wish to furnish this info. _______ (initials) 
Race/Nationality:   ❏  American Indian, Asian Native 
❏  Asian, Pacific Isl.  ❏  Black  ❏  Hispanic  ❏  White   ❏  Other ____ 
Sex:   ❏  Male   ❏  Female  
Age: _____ 
Marital Status: ❏  Married   ❏  Unmarried   ❏  Separated 
 

 

Agreement: The undersigned applies for the loan indicated in this application to be secured by a first mortgage or deed of trust on 
the property will not be used for any illegal or restricted purpose, and that all statements made in this application and the 
attachments, are true and are made for the purpose of obtaining the loan.  Verification may be obtained from any source named in this 
application and for any attachements. 
 
We fully understand that it is a federal crime punishable by fine or imprisonment, or both to knowingly make any false statements 
concerning any of the above facts as applicable under the provisions of Title 18, United States Code, Section 1014. 
 
 
 
                                                                           Date 

 
 
                                                                               Date 

 
 
                                                                            Date 

 
 
                                                                                Date 

 



PROPERTY CHECKLIST 
 
 

PROPERTY: __________________________________________________________________________________________ 
 
 
    INFO   CLIENT 
 NEEDED PROVIDED 
 
____________ ____________ 1) Executed sales agreement (if purchase). 
____________ ____________ 2) Executed ground lease (if leasehold). 
____________ ____________ 3) Preliminary Title Report (not more than 90 days old) along with 

copies of all exemption to title. 
____________ ____________ 4) Loan Application (All Borrowers/Guarantors to Sign and Date). 
____________ ____________ 5) Resume of off site management group (if applicable).  Resume should 

include a list of references and properties currently under 
management. 

____________ ____________ 6) Standard tenant agreement.  Copy of all leases if property includes 
retail/office. 

____________ ____________ 7) Pest Control Report (if purchase). 
____________ ____________ 8) Phase I Environmental Assessments. 
____________ ____________ 9) Declaration page of current hazard insurance policy and any special 

endorsements. 
____________ ____________ 10) Declaration page of current flood insurance policy and any special 

endorsements. 
____________ ____________ 11) Recorded Plat or Survey 
____________ ____________ 12) Area map identifying site. 
____________ ____________ 13) Certificate of Occupancy 
____________ ____________ 14) Current income and Expense Statement and Balance Statement 

regarding subject property 
____________ ____________ 15) Current Rent Schedule 
____________ ____________ 16) Property Income and Expense Statement for previous two years. 
____________ ____________ 17) Appraisal 
 

IF NEW CONSTRUCTION 
 

____________ ____________ 18) Soils Report including testing for compaction and percolation. 
____________ ____________ 19) Resume of development team, including Contractor, Architect. 
____________ ____________ 20) Architect’s Agreement. 
____________ ____________ 21) Preliminary or final plans and specifications as appropriate, (site, 

elevations, unit, etc.). 
____________ ____________ 22) Detailed Breakdown of Hard Costs. 
____________ ____________ 23) Proforma of income and expenses. 
____________ ____________ 24) Project Feasibility Plan:  Sources and Uses of Funds, Marketing Plan 

Absorption, Project Stabilization, Management Plan, 
Maintenance Plan, etc. 

 
PRIOR TO CLOSING 

 
____________ ____________ 25) Signed construction contract and hard cost breakdown 
____________ ____________ 26) Signed final plans and specifications, building permits. 
____________ ____________ 27) Evidence of availability of all utilities, including water, sewer, 

electricity and/or gas. 
____________ ____________ 28) Insurance as applicable to the loan – Workman’s Comp., General 

Liability, and Builder’s Risk (hazard) 
____________ ____________ 29) Unconditional Payment and Performance Bond (if secured) with Dual 

Obligee Rider. 



BORROWER CHECKLIST 
 
 

BORROWER: __________________________________________________________________________________________ 
 
 
    INFO   CLIENT 
 NEEDED PROVIDED 
 
____________ ____________ 1) Statement of Borrower’s/Principal’s experience in owning, managing 

and/or building multifamily buildings. 

____________ ____________ 2) Corporations: Latest three (3) years audited Financial Statements 
with corresponding three years tax returns and most recent 
interim financial statement, in form acceptable to Lender. 

____________ ____________ 3) Corporations: Executed Corporate By-Laws and Articles of 
Incorporation. 

____________ ____________ 4) Partnerships: From each general partner, a current Financial 
Statement (dated within 90 days of the Loan application and in 
form acceptable to Lender) along with the latest three (3) years 
tax returns. 

____________ ____________ 5) Partnerships: Current Financial Statements for the partnership 
(general or limited), and three (3) years tax returns. 

____________ ____________ 6) Partnerships: Partnership Agreement with any amendment.  LPI filed 
with the State. 

____________ ____________ 7) Individuals: Current Financial Statements signed and dated within 90 
days of the Loan application, in form acceptable to Lender. 

____________ ____________ 8) Real Estate Owned form to be filled out and signed by all borrowers/ 
guarantors (corporations, partnerships, individuals). 

____________ ____________ 9) Signed Verification of Deposit forms for borrower and each guarantor. 

____________ ____________ 10) Dunn & Bradstreet Report, if applicable. 

____________ ____________ 11) Most recent Statements of Deposits or Securities from all financial 
institutions or investment firms. 

____________ ____________ 12) List all non-real estate credit relationships.  Please include the banks’ 
addresses, account numbers, and loan officer contacts. 

____________ ____________ 13) Copies of any final agreements between the borrowing entity and any 
appropriate governmental entities (i.e., City, County, FHFC, 
local Housing Authority, Section 8 Certificates, VA, FHA, 
FannieMae, etc.) 

____________ ____________ 14) For each financial statement that is provided to Lender that is not 
audited, there must also be a signed Financial Statement 
Declaration. 




